
� Place the pa�ent in the Hospital Admissions area and the triage tag in the blue 
Admission’s Medical Records envelope.

Ž Once the pa�ent is in the Hospital Admissions area, 
place the Porter in the Porter Staging area.
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Receiving Pa�ents

 When a pa�ent is delivered to you, remove, complete and retain the triage tag’s Œ
Transporta�on Receipt.

Your job is to advise the Casualty Care Unit Leader how many pa�ents you 
can accept and to document Immediate and Delayed pa�ents you place in 
the Hospital Admissions Area.

Œ Spin the bed availability dial. When requested, advise the 
Casualty Care Unit Leader how many pa�ents you can take.

� A�er beds are used (pa�ents placed in Hospital Admissions),
Invert the 2-MINUTE �mer. When the �mer expires, spin the dial 
again to obtain a new bed count. If the dial lands on ‘0’, invert the 
�mer again and repeat the process.
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